
 

 
Forms are available for download at:  
www.uni-muenster.de/internationaloffice/formulare.html 

 

Please use our forms - these are identical in terms of content across the EU, but are often overcomplicated. 
You can fill in and save our form directly on the computer. Your name will be autumatically copied to all pages. 

We can no longer accept documents that differ in content! Subject to changes! 

Before starting 
your studies 

 Compiling the Online Learning Agreement – signed by both coordinators 
 Apply for a leave of absence during the re-registration period at the student admissions office - 

important if you can suspend funding periods. Leave of absence is not possible for medical students and 
mandatory stays. 

 After the nomination by the coordinator at the partner university, you will apply on time at the host 
university 

 It’s your obligation to take care of adequate insurance protection 

By 15th June 22   Application for “special funding” for winter term 2022/23 

Juli/August 2022 

 The International Office [IO] issues and sends you the grant agreement [financial agreement / approval 
notice] for you to start your studies from August 2022 – it will be sent by email. 

 Participation in an online language test, which the IO will activate. Please send the test result by e-mail 
to erasmus.out@wwu.de - please name as follows: sprt1_surname_first name 

From August 2022  Payment of the mobility grant at the beginning of the course of the winter term 2022/23 

By  
15th October 2022 

 Application for “special funding” for spring/summer term 2023 

November 2022 

For stays as of January 2023 
 The International Office [IO] issues and sends you the grant agreement [financial agreement / approval 

notice] for you to start your studies beginning from/after January 2023 – it will be sent by email. 
 Participation in an online language test, which the IO will activate. Please send the test result by e-mail to 

erasmus.out@wwu.de - please name as follows: sprt1_surname_first name 

January 2023  Payment of the mobility grant at the start of your studies from January 2023 
 

During the study 
stay 

 Immediately after arrival: have your arrival date confirmed in the data sheet 
 The Learning Agreement must be updated within 5 weeks of the start of the course - if necessary, fill in 

a change and have it signed  
 Confirm the departure date [maximum 5 days before departure] in the data sheet shortly before 

departure 
 Check whether all required documents have all required signatures 

January –  
Oktober 2023 

Submit the required documents within 4 weeks of the departure date to the IO of the WWU (individual time 
range) - please send an email to erasmus.out@wwu.de – clearly legible copies !! 
1.) Datasheet – or adequate study certificate indicating  the exact study dates = DS_ Surname_First Name 

2.) Learning Agreement [s] - signed by all parties = LA_ Surname_First Name 
3.) If necessary, a copy of a language course certificate [before or after your stay] = SPRK_ Surname_First 

Name 
4.) If necessary, a copy of the internship certificate (an internship must already be stipulated in the LA) 
5.) the EU survey:  you will automatically receive the invitation at the end of your stay by email - please email 

the PDF to erasmus.out@wwu.de  = 2022_ Surname_First Name 
6.) both OLS tests: please also email the PDF: = ost1_Surname_First Name + ost2_ Surname_First Name 
7.) Submit after receipt - at the latest by October 31, 2023: 

- Transcript of Records with the grades obtained abroad - does not have to be Table C. 
- Confirmation of recognition of the grades obtained abroad - Extract from QUISPOS or ELVE or 

equivalent examination database  

Westfälische Wilhelms-Universität Münster - International Office - Schlossgarten 3 – II – Zi 209 – 48149 Münster 
https://www.uni-muenster.de/InternationalOffice/formulare.html 

Administration: Heike Afhüppe – Tel.: 0251 832 4787 Erasmus.out@wwu.de 
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