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Herzlich Willkommen - Welcome!

Dear international doctoral candidates,

Welcome to the University of Miinster! |
am delighted that you have chosen WWU
as a partner for the advancement for your
academic career.

The doctorate is an important milestone
in the career of young scientists. In the
sense of the Latin word promovere, you
will move a significant step forward —
scientifically and personally. To support
you on your way from beginning to end,
and to make the most of your time in
Minster in between, we have
implemented a range of centralized and
decentralized measures and programs.

Aside from your department, cluster or
graduate school, the WWU Graduate
Centre is a great starting point. Here you
will find advice and support, have the
opportunity to visit seminars and
workshops, and find peers for networking
and exchanging ideas. At WWU, we firmly
believe that only close cooperation and
personal contacts between cultures and
nations can lead to both academic and
human progress. Thank you for being a
part of our community.

| wish you an inspiring and academically
valuable time in Miinster!

Prof. Dr. Maike Tietjens
Vice-Rector for Career Development

© WWU Miinster
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Herzlich Willkommen - Welcome!

Dear doctoral candidates,

we warmly welcome you at the
University of Miinster — one of
Germany‘s largest and oldest
universities. It is our pleasure that
you have chosen to undertake your
PhD programme here and we look
forward to support you during the
next exciting years.

As a doctoral candidate you will
perform original research — be it
within the structures of a graduate
school or simply under the guidance

of your supervisor — and you will
develop your professional skills at an
incomparable level. The WWU
Graduate Centre supports doctoral
candidates by providing tailor-cut
advice, workshops, and networking
opportunities.

We encourage you to go beyond: try
new things, make new friends, enjoy
your life in Miinster, and grow into
your better self!

Your Graduate Centre Team

N ,

Sabine Schneider
Coordinator International Doctoral Candidates

© I.0gnjanovic
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The University of Miinster (WWU)

3382 doctoral candidates

O
D
E 6 650 — 800 PhD graduations per year

s ke 30 structured doctoral programmes
2 clusters of excellence
,«:‘: holistic support

Source and further statistics

3382
doctoral
candidates

WWU
established
in 1780

44,842
students

542
international
PhDs



https://www.uni-muenster.de/wwu/statistik/forschung/index.html
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Your PhD at Miinster University

o You will either pursue your PhD individually under the
guidance of a professor (your supervisor) or within a
structured programme (graduate school)

o Normally, the PhD is pursued in full-time

o On average, it takes 4,5 years to complete the PhD

o Some doctoral candidates are employed by the university,
others have an external scholarship, or use their own funds
to finance the PhD

o The requirements on courses, the thesis, the defence, etc.
can be found here

o Forresearch or study related matters you should contact
your supervisor or the graduate school

o Ifyou have other questions, feel free to contact the
Graduate Centre

Check out our onboarding video and our interactive story map! © S. Schneider



https://www.uni-muenster.de/ZSB/studienfuehrer/promotion
https://www.uni-muenster.de/GraduateCentre/en/index.html
https://www.uni-muenster.de/GraduateCentre/en/internationales/Internationales.html
https://ivv6.maps.arcgis.com/apps/MapSeries/index.html?appid=37a32a32d1724459be549ee931fbc697
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Your new roles, rights, and duties

As a doctoral candidate you are in a very special position. Your Y
role, and thereby your rights and duties, are mostly threefold. supervisor university

First, most doctoral candidates are enrolled so they are members
of the university (students). Second, all doctoral candidates have
a supervision agreement with a supervisor (researchers under
individual guidance). Some doctoral candidates are also
employees of the university, or scholarship holders. scholarship

Your rights and duties might be different within these roles, e.g. foundation

as an employed doctoral candidate you might be expected to
teach, whereas your scholarship provider might require updates

on your progress. Sometimes you might also find challenges, e.g. If you are in doubt about your rights and
when you have teaching responsibilities but need to go on duties, you can contact various university
fieldwork abroad for your own research. institutions for support, including the

Graduate Centre.
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Publishing

Dissertation and defence

— In Germany, the doctoral title is only awarded to the

Doctoral candidates demonstrate their ability in scientific candidate, once the thesis has been published.

research by a written doctoral thesis or a cumulative thesis. Information on publishing at the University of Miinster
may be found here: https://www.uni-
— The thesis must meet specific formal criteria, which are muenster.de/Publizieren/ [de]
defined in the examination regulations of the relevant
departments and their PhD examination offices Cumulative thesis

(Promotionspriifungsamt).

— Some departments at the University of Miinster allow

— Itisrecommended to have a closer look at the examination doctoral candidates to complete their doctorate by
regulations to be informed about the rights and duties of a combining several essays published in prestigious
doctoral candidate. specialist journals. This is called a cumulative thesis

and is an alternative to a single monograph and most

— The thesis does not have to be written in German as you
common in the natural sciences or medicine.

and your supervisor can agree on another language.

— The doctoral examination process includes an oral Need to prepare for your defense? The Graduate Centre offers the
examination, the disputation, which takes between one workshop thesis defence training in English.

and two hours.



https://www.uni-muenster.de/wwu/fak_fb/pruefungsaemter.shtml
https://www.uni-muenster.de/Publizieren/
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Good scientific practice

Based on a Senate resolution, the University of Miinster issued a code of
ethics on 7 January 2002, entitled "Rules of good scientific practice", which
obliges researchers and academic staff of the University to exercise fairness
and honesty in academic work. Generally, the rules of good scientific
practice are:

1. to conduct the work according to academic and scientific conventions
2. to provide correct information
3. to safeguard intellectual property

4. to do nothing that hinders or undermines the research activities of other
academics.

Further information and here.

The Graduate Centre offers on good scientific practice.

© unsplash.com
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https://www.uni-muenster.de/Senat/en/kodex.html
https://www.uni-muenster.de/GraduateCentre/en/gwp/Gute-wissenschaftliche-Praxis.html
https://www.uni-muenster.de/GraduateCentre/events/Events.html
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The WWU Graduate Centre

The Graduate Centre is the central point of contact for current and future
doctoral candidates and postdocs at the University of Miinster. Offering a

\
Maastricht
MUNSTER

Internationalisation is key, %(W
therefore we regularly 'é >

organise

with
our partners University of
Maastricht and University of

wide range of support services, the WWU Graduate Centre provides York.

individualised advice, training in career advancement and planning,

networking opportunities, and short-term stipends.

© S. Schneider

Our ecological community garden “Inchbylnch”

aims to let you grow your roots in Miinster and
Germany.

The project MiinsterXchange aims to connect
international doctoral candidates with life-
experienced citizens of Miinster — building
bridges across cultures and generations.

Sign up for our welcome events at the
beginning of each semester!

11


https://www.uni-muenster.de/GraduateCentre/internationales/inchbyinch/index.html
https://www.uni-muenster.de/GraduateCentre/events/summerschool/index.html
https://www.uni-muenster.de/GraduateCentre/en/internationales/muensterxchange/index.html
https://www.uni-muenster.de/GraduateCentre/events/Events.html
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NEW: The PhD Buddy Programme

Starting a PhD can be challenging for everyone. Apart from the new academic environment, international doctoral candidates
need to find their way in a foreign country and often without speaking the German language. The Graduate Centre is
committed to connecting and supporting early-stage researchers across disciplines. Through the PhD buddy scheme we aim

to facilitate peer-to-peer support at the beginning of a PhD journey. We will match new doctoral candidates to PhDs who have
completed their first year.

A buddy ...

* is adoctoral candidate — international or German — who has completed the first
year in Minster

» welcomes you and some other new doctoral candidates at the beginning of the
semester

* has experienced the ups & downs of starting a doctoral candidacy and knows what
you are going through

» listens to your concerns and questions and signposts you to people at the
university who can help

* introduces you to peer networks

More information, sign up here.

© pixabay.com
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https://www.uni-muenster.de/GraduateCentre/en/internationales/phdbuddyprogramme.html
https://wwuindico.uni-muenster.de/event/1171/
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The Graduate Centre’s upcoming events

Would you like to improve your academic or transferable skills? Would
you like to get to know people from other faculties? Have a look at the
Graduate Centre’s events and sign up!

07.04.2022 Kick-Off for new international doctoral candidates
12.04.2022 Writing gurus

21.04.2022 Inchbyinch — Community Garden Info Event
09.05.2022 Critical Reasoning: Basics

17.05.2022 MiinsterXchange Kick-Off

18.05.2022 Walk in the Botanical Garden & Picnic

Further events here.

© pexels.com
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https://wwuindico.uni-muenster.de/category/57/
https://www.uni-muenster.de/GraduateCentre/en/events/Events.html
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PhD representatives

The PhD representatives
(Promovierendenvertretung) are a group of three
elected doctoral candidates who are representing
the interests of all PhDs. They support doctoral
candidates of all disciplines at the University of
Miinster on diverse issues, such as funding or
supervision challenges. They also organise informal
networking events (Stammtisch, Pub Quiz,
Bouldering, etc.) and scientific events (PhD writing
night, seminars, debates).

Sign up for the representatives’ newsletter here to
stay informed about upcoming events, elections,
and relevant news.

© PhD representatives

14


https://www.asta.ms/en/autonome-referate/promovierendenvertretung
https://listserv.uni-muenster.de/mailman/listinfo/promovierenden-info
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University services

Books, prints, sports — here you can get
an overview of Miinster University‘s
services for students.

The university also offers research
funding support as well as academic
support services.

© WWU Graduate Centre

15


https://www.uni-muenster.de/studium/en/orga/erstsemesteranlaufstellen.html
https://www.uni-muenster.de/forschung/en/foerderung/index.html
https://www.uni-muenster.de/forschung/en/servicesfuerwissenschaftler/index.html
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Getting started - first steps after arrival

© pixabay.com
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© S. Schneider
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Moving in and residence registration

After you arrive in Germany, you must register with the Yay, you have a place to stay in Miinster! Despite

local citizens’ office within 14 days and provide your

all enthusiasm, keep a cool mind.

address to the office. Schedule an appointment gnline. When moving into your new place, please make

Where: Citizens Office
Stadthaus 1 -
Klemensstrafde 10
48143 Miinster

sure you understand the contract, in particular
the conditions for the deposit and any possible
extra costs. Normally, there is a handover
protocol — ask for it, keep your copy.

Don‘t forget to bring:
Your personal ID/passport
The landlord‘s confirmation for your tenancy
"Wohnungsgeberbescheinigung"

Broadcasting License Fee (“Rundfunkbeitrag™)

Every household in Germany has to pay a fixed monthly rate
for public television and radio broadcasting. If you have an
apartment for yourself, you will need to pay the fee. If you
live in a shared flat, ask who is paying the fee, share the
costs, and register accordingly. Please don’tignore any post
as the fees may be asked from you even retrospectively!

17


https://termine.stadt-muenster.de/select2?md=1
https://www.stadt-muenster.de/fileadmin/user_upload/stadt-muenster/33_buergerservice/pdf/wohnungsgeberbestaetigung.pdf
https://www.rundfunkbeitrag.de/welcome/englisch/index_ger.html#the_licence_fee
https://www.rundfunkbeitrag.de/anmelden/index_ger.html
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Enrolment

So you have now successfully completed the online enrolment form and sent the required documents to WWU by post. You will
get your confirmation of the enrolment (either PDF or via post). Within two weeks you will receive a letter with further instructions
and your WWU login details. To finish the process, you need to:

1. Pay the semester fee (approx. 311€)

- Go to www.uni-muenster.de/stu and log in (account details on the back of the paper)

- Choose “Studiumsverwaltung” (Administration of Study) at the left navigation, then “Bezahlen und Riickmelden” (Payment
and Re-Registration). Now you will see how much you need to transfer, the payment details and a 13-digits reference number.
Make sure that you transfer enough money to cover any currency rates. REMEMBER! Repeat this step each semester on time
and check your university e-mail account regularly.

2. Upload your photo here.

Once you have done this, you will receive your student ID card to your correspondence address. Now you are fully enrolled!

18


https://www.uni-muenster.de/studium/en/orga/studienverwaltung/semesterbeitrag.shtml
http://www.uni-muenster.de/stu
https://www.uni-muenster.de/studieninteressierte/en/einschreibung/studierendenkarte.shtml
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» Studierendenausweis

Martin Konrad Mustermann gultig bis

Student ID card o

By presenting your student ID card, you identify yourself as a student at the University of Miinster. Your student ID also
entitles you to concessions at public facilities, such as the municipal swimming pools.

Library user ID card

Your student ID also doubles as a library user ID for use at the University Library (ULB). On the back of your student ID
card, you will find your personal ULB user number printed under the bar code. For security reasons, this ULB user
number must be activated one time only. You activate your card by simply logging in to WWU Self-Service portal

Copy card
With your student ID card, you can print and make copies on any of the 300 multifunctional devices available in the
University's libraries, institutes and central buildings.

Mensa card
Your student ID lets you purchase meals and beverages at all dining halls and bistros at the University at the student
rate.

Find out more about the use as a copy and mensa card.



https://service.uni-muenster.de/go
https://www.stw-muenster.de/en/essen-trinken-en/bezahlen/
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Banking & Taxes

You will need a German bank account to pay your Your tax number will be sent to you via post once your
rent or university fees but also to receive your address is registered. It is sent only once, so keep it forever!

salary if you are employed. S :
e arike el Gae ek seeani s Fir cidlenie If you are employed, your taxes and social contributions will

(sometimes with an age limit). Compare the be deducted from your gross salary automatically.
conditions and costs from different banks. Check
whether the bank has conveniently located ATMs.
Paying with a visa card is less common than in taxes.

other countries, therefore make sure to get a EC At the end of th file a t turn to decl
card. It’s also better to always have some cash © ENE 0T TIe yeal, YOI e e 4 Tk [EH 0 feeere

with you since some shops might only accept any expenses (e.g. costs to commute to work, childcare,
cash. etc.).

If you have a scholarship, you normally don‘t need to pay

When opening a bank account bring your
passport/ID card, certificate of enrolment, your Contact the HR department if you have questions about taxes or

residence permit card (if you already have it), and other employment related concerns.
a confirmation of your registration in the city.
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Visa and residence permit

If you are a doctoral candidate from a Non-EU country, you need a visa to enter Germany. The visa allows you to enter
the country and is commonly valid for 90 days. In most cases, you will need to get your visa transformed into a
residence permit. Please request an appointment online before your visa expires and keep in mind that you need to
bring several documents to this appointment.

Most doctoral candidates will apply for a visa/residence permit with the purpose of study (§16b). In a few cases, a
visa/residence permit with the purpose of research (§18d) is an alternative.

Study visa (§16b) Research visa (§18d)

If none of the points at the right apply to you, - You are a visiting doctoral candidate enrolled for a PhD abroad
you need a student visa irrespective of howyou - You are employed for research that is not part of your PhD
finance your PhD (scholarship, self-financed, - You have been invited for a research stay before starting the PhD

employment at WWU)

Confused? Ask the Graduate Centre for

advice: internationals.gc@uni-muenster.de.


https://www.stadt-muenster.de/en/auslaenderamt/appointment-request
https://www.stadt-muenster.de/en/auslaenderamt/undergraduate-degrees-and-doctorates/during-the-doctorate
https://www.stadt-muenster.de/en/auslaenderamt/paid-employment/research
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Insurances

Health insurance in Germany

Health insurance is mandatory throughout your stay.

As an employee, you are eligible for public health insurance.
Your employer will register you. If you would like to choose
the provider, you will have to notify your employer when
signing the contract.

Unless you or your partner are employees, and hence eligible
for public health insurance, you will have to take up private
health insurance.

If you have a valid health insurance from another EU country,

you might be eligible for public health insurance. However, it
is quite expensive and in most cases not necessary.

Personal liability insurance

In Germany, people are liable for accidents
and damages they cause. Even though the
liability insurance is optional, it is regarded as
very important and useful. DAAD scholarship
holders receive this insurance automatically.

Accident insurance

Accidents which cause you damages such as
disability and prevent you to work can be
covered by accident insurance.

Further information here.

22


https://www.make-it-in-germany.com/en/living-in-germany/insurance/private-liability/

23
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Costs of living

ISR N NE N N NN

Estimated costs:
€ 300-600 for a room
€ 100 for health insurance
€ 160 for food
€ 65 for leisure activities
€ 24 for books
€ 48 for clothing
€ 17,50 broadcasting fee (compulsory)
€ 14,50 for telephone/internet

€ 861 per month are approx. needed for living expenses.
However, the costs can vary depending on your personal
expenses.

Please also keep in mind, that you have to pay a social
contribution every semester (about € 300).

Also, the costs right after your arrival are higher: e.g. the
deposit for your room, buying/renting a bike, kitchen
equipment etc.

More information on costs in Germany can be found here.

24


https://www.rundfunkbeitrag.de/
http://www.internationale-studierende.de/en/prepare_your_studies/financing/costs_of_living/
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[ ]
Accom m Odatlon Miinster is a growing city with lots of students. Be persistent and patient

while looking for accommodation. Network to improve your chances.

. . . . e in the student halls of residence (enrolled PhDs)
Doctoral candidates at Miinster University may apply e orin the University's Guest H it ¢
for an apartment: orin the University's Guest Houses (maximum o

the rental period: 1 year)

e the BlackBoard of the students' union executive
If you would rather rent privately, be it the whole committee (AStA) of the University of Miinster
apartment or a room in a shared flat search on: e Check our guide with tips on how and where to look
in the housing market.

e the city of Miinster
Further information is provided by e WWU Graduate Centre: internationals.gc@uni-
muenster.de

25


https://stw-muenster.de/en/studentisches-wohnen-en/bewerbung/studierende-allgemein/
https://www.uni-muenster.de/leben/en/gaestehaeuser/index.html
http://www.asta.ms/angebote/wohnen/wohnboerse
https://www.uni-muenster.de/imperia/md/content/graduatecentre/how_to_find_an_apartment_in_m__nster.pdf
https://www.stadt-muenster.de/english/living-in-muenster/housing-market.html
mailto:internationals.gc@uni-muenster.de
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Transportation

The most popular and fastest transportation within Miinster is Nearest airports:

the bicycle. Make sure to purchase a bike with functioning Miinster/Osnabriick,
lights and brakes. Be sure to cycle according to the rules to AN Dortmund,

avoid fines. You can find many second-hand bicycles on social AUNSTER Diisseldorf, Cologne.

media, in the local newspaper nadann and on ebay-

kleinanzeigen.de. More information on cycling in Miinster.

Westfalische Wilhelms-Universitit Miinster

Matrikelnr.: .
MName: '*
Vorname: e
Geburisdatum: B Bs
o Goltg: 01.04.2016 - 30.09.2016
It nur in Verbindung mit einem
hen Lichtbildausweis

"R

© GunnarA.

Pier

Cycling is not your cup of tea? Don’t worry, once you are
enrolled, you will be able to use regional trains and busses in
North Rhine-Westphalia with your semester ticket for free! The
semester ticket is not valid on high-speed trains (IC and ICE).

You simply log in to WWU Self-Service portal, download your
ticket and print it.

26


https://www.google.com/url?sa=t&rct=j&q=&esrc=s&source=web&cd=&cad=rja&uact=8&ved=2ahUKEwiw1cC5gLjzAhX2_7sIHVPtCGYQFnoECA0QAQ&url=https%3A%2F%2Fmuenster.polizei.nrw%2Fsites%2Fdefault%2Ffiles%2F2017-11%2FBUSSGELDKATALOG%2520F%25C3%259CR%2520DEN%2520RADVERKEHR_Stand%2520Nov%25202017.pdf&usg=AOvVaw1dvJ_PGLYKZllEEYjjG7Zj
https://www.nadann.de/rubriken/kleinanzeigen/flohmarkt/
https://www.ebay-kleinanzeigen.de/s-fahrraeder/muenster-%28westfalen%29/c217l929
https://fahrradstadt.ms/2018/10/11/6-tipps-fuer-fahrrad-erstis/
https://www.uni-muenster.de/leben/en/mobil.html
https://www.uni-muenster.de/studium/en/orga/studienverwaltung/faqzumselfservice.html
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German courses

o As an enrolled doctoral candidate you can take German If you are interested in more intensive-learning
courses for free at the Language Centre courses within a shorter period, private language
(Sprachenzentrum) of the WWU courses may be interesting for you:

o The Language Centre also offers fee-based courses for Wissenschaftliche Internationale Partnerschaften
researchers 270€ (60h). WiPDaF e.V.

o Find information of free courses here. Registration is Inlingua
only open few weeks before the start of the courses. Kapito

o Formost beginner courses you only need to log in with Lernstudio Barbarossa

your student account.
Volkshochschule Miinster

o Before enrolment for advanced courses, you need to

take a C-Test. For a date check here: C-TEST. sl e DS



https://www.uni-muenster.de/Sprachenzentrum/courses/WiSe21?lang=german_parallel
https://www.uni-muenster.de/Sprachenzentrum/en/sprachtests/c-test/index.html
https://www.wipdaf-deutschkurse-muenster.de/
https://www.inlingua-muenster.de/startseite.html
https://www.kapito.com/en/course-overview/
https://www.lernstudio-barbarossa.de/muenster-mitte/erwachsenenbildung/sprachkurs/deutsch-als-fremdsprache
https://www.stadt-muenster.de/vhs/programm
http://di-muenster.de/deutsch-lernen.php
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Medical care

© unsplash.com

The health system in Germany helps you out in many ways:

For medicine without prescription, you can ask for advice at a local
pharmacy. Yet, some medicine needs prescription. Therefore, it is
recommended to have a general practitioner (Hausarzt) for any cases
concerning your well-being.

Your Hausarzt can send you for a further check up to the specialist (e.g.

orthopedist, the cardiologist...).

To find an English speaking Hausarzt you may use this website and
select “Fremdsprachenkenntnisse” in further settings.

COVID Update:
You can get tested for free in one of the . You

can also get a (or a booster) in Minster. For further
information regarding corona, visit the

Emergency numbers:
Fire department/Ambulance - call 112
Police - call 110

28


https://www.weisse-liste.de/de/arzt/arztsuche/
https://www.muenster.de/corona_testungen.html
https://www.muenster.de/corona_impfung.html
https://www.uni-muenster.de/de/en/coronavirus-information.shtml
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Leisure time

How to get informed about
upcoming events

Cinema & Theater

Detailed and regularly updated information: restaurants, shops

Best of Miinster

29


https://www.nadann.de/
https://www.muenster.de/veranstaltungskalender.html
https://www.cineplex.de/muenster/
http://cinema-muenster.de/
https://www.muenster.de/theater.html
https://www.uni-muenster.de/BotanischerGarten/en/index.html
https://www.lwl.org/LWL/Kultur/museumkunstkultur/
https://www.wochenmarkt-muenster.de/oeffnungszeiten/
https://www.muenster-geht-aus.de/
https://www.muenster-kauft-ein.de/
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Impressum

WWU Graduate Centre

Sabine Schneider

Coordinator International Doctoral Candidates
internationals.gc@uni-muenster.de

February 2022
Information subject to change
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