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1. Herzlich Willkommen - Welcome!

Dear international doctoral researchers,

Welcome to the University of Miinster! | am delighted that you have chosen the University of Miinster
as a partner for the advancement for your academic career.

The doctorate is an important milestone in the career of young scientists. In the sense of the Latin
word promovere, you will move a significant step forward —scientifically and personally. To support
you on your way from beginning to end, and to make the most of your time in Miinster in between,
we have implemented a range of centralised and decentralised measures and programmes.

© University of Miinster

Aside from your department, cluster or graduate school, Miinster Centre for Emerging Researchers
(CERes) is a great starting point. Here you will find advice and support, have the opportunity to visit
seminars and workshops, and find peers for networking and exchanging ideas. At the University of
Miinster, we firmly believe that only close cooperation and personal contacts between cultures and
nations can lead to both academic and human progress. Thank you for being a part of our
community.

| wish you an inspiring and academically valuable time in Miinster! Prof. Dr. Maike Tietjens
Vice-Rector for Academic Career

Development and Diversity
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Herzlich Willkommen — Welcome!

Dear doctoral researchers,

we warmly welcome you at the University of Miinster — one of Germany‘s
largest and oldest universities. It is our pleasure that you have chosen to
undertake your doctoral studies programme here and we look forward to
supporting you during the next exciting years.

As a doctoral researcher you will perform original research — be it within the
structures of a graduate school or simply under the guidance of your
supervisor — and you will develop your professional skills at an
incomparable level. CERes Miinster Centre for Emerging Researchers
supports doctoral researchers by providing tailor-cut advice, workshops, and
networking opportunities.

We encourage you to go beyond: try new things, make new friends, enjoy
your life in Miinster, and grow into your better self!

Your Team at Miinster Centre for Emerging Researchers (CERes)




Munster Centre for
Emerging Researchers




2. CERes - A place to come together

At the Miinster Centre for Emerging Researchers (CERes),
support is provided for doctoral researchers and postdocs
from all disciplines.

© Sabing§ chneider

Together with emerging researchers and other stakeholders at the University, we
devote our efforts not only to providing training for doctoral researchers and
postdocs but also to raising their visibility.

We offer advice and coaching, and opportunities for networking; we also offer
our own training sessions and a broad programme of workshops — all with the
aim of strengthening interdisciplinary skills. We also point out and explain
career paths and provide guidance for a researcher’s individual development,
both inside and outside the academic context.

Together — not only the team but also all doctoral researchers, postdocs,
supervisors and stakeholders in the faculties — we are shaping CERes as a place
where people can come together, and where emerging researchers can play their
part. And where certain things are strengthened: an awareness of social
responsibility, the importance of science communication, and the opportunities
which doctoral researchers and postdocs have for using their potential and their
skills to benefit our society. CERes opens up spaces enabling researchers to
shape their thinking, their work and their actions with a view to sustainability.




Resources for international doctoral researchers

Doctoral researchers from abroad are a valuable and integral part of our
international research community.

CERes supports you in feeling welcome and in good hands right from the start.
We are ready to provide you with personalised advice — be it on general questions
related to your doctorate, orientation at the university, networking or in
challenging situations.

Our programme includes qualification workshops in English as well as welcome
and networking events. In addition, there are tailored seminars for orientation at
the university or in the German academic system.

-
T m—
[~

——

Through the Buddy Programme, we promote access to experiential knowledge
and interdisciplinary exchange between new doctoral researchers and doctoral

Contact person researchers in the final phase.
Sabine Schneider
International Affairs & Networking Write us - we look forward to hearing from you!

ceres.international@uni-muenster.de
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https://www.uni-muenster.de/CERes/en/qualifizierung/workshops/index.html
https://www.uni-muenster.de/CERes/en/networking/index.html
Through the Buddy Programme, we promote access to experiential knowledge and interdisciplinary exchange between new doctoral candidates and doctoral candidates in the final phase.
mailto:ceres.international@uni-muenster.de

Training programme

Would you like to improve your interdisciplinary skills or get to know
doctoral researchers from different departments? Here you can find a
selection of events for the initial phase of your doctorate.

08 Oct

3 & 24 Nov
4 —10 Nov

27 & 28 Nov
11 & 12 Dec

05 & 06 Feb

05 Mar
13 & 27 Mar

—9

Walk & Talk: Navigating your doctoral journey — University
resources and peer perspectives

Academic writing essentials

Take off with CERes — Impulse, information & networking
Training: Jump-start your doctorate

Mental health and well-being in academia

Good Scientific Practice

Managing doctorates as projects

Want to be a perfect copycat?

Reading, fast and slow

!

© Peter LeBmanni‘

Have a look at the programme at CERes and sign up!



https://www.uni-muenster.de/CERes/en/qualifizierung/workshops/index.html
https://www.uni-muenster.de/Fortbildung/gesamtprogramm/wissenschaft/promovierende_postdocs/reihen/walk_and_talk_en.html
https://www.uni-muenster.de/Fortbildung/gesamtprogramm/wissenschaft/promovierende_postdocs/workshops-coworking/writing_essentials.html
https://www.uni-muenster.de/Fortbildung/gesamtprogramm/wissenschaft/promovierende_postdocs/networking/welcome_events.html
https://www.uni-muenster.de/Fortbildung/gesamtprogramm/wissenschaft/promovierende_postdocs/networking/welcome_events.html
https://www.uni-muenster.de/Fortbildung/gesamtprogramm/wissenschaft/promovierende_postdocs/workshops-coworking/mental_health.html
https://www.uni-muenster.de/Fortbildung/gesamtprogramm/wissenschaft/promovierende_postdocs/workshops-coworking/gsp.html
https://www.uni-muenster.de/Fortbildung/gesamtprogramm/wissenschaft/promovierende_postdocs/workshops-coworking/doctoral_project_mgmt.html
https://www.uni-muenster.de/Fortbildung/gesamtprogramm/wissenschaft/promovierende_postdocs/workshops-coworking/gsp_plagiarism.html
https://www.uni-muenster.de/Fortbildung/gesamtprogramm/wissenschaft/promovierende_postdocs/workshops-coworking/reading_skim_dive.html

The Buddy Programme

Embarking on doctoral research is not only exciting. It is also challenging — all the more so for doctoral researchers from abroad. You not only have to
familiarise yourself with the new academic environment — you also have to acclimatise yourselfin a new country. Often without being able to speak
German. With the buddy programme, our aim is to promote peer-to-peer support right at the beginning of the doctoral process, bringing together new
doctoral researchers and those who are in the final stages of their doctoral journey.

Peer-to-peer exchanges open up space for

» afriendly welcome and better orientation for new
doctoral researchers

« extending interdisciplinary networking

» actively shaping a doctoral culture characterised by
openness, curiosity and solidarity

The buddy programme runs in the summer semester only.
Further information and registration.



https://www.uni-muenster.de/CERes/en/networking/buddy_programm/index.html

Inchbylinch - our community garden

OUR COMMUNITY GARDEN INCHBYINCH
OFFERS A UNIQUE EXCUSETO LEAVE
YOUR DESKAND LOAD NEW ENERGY IN

r;l"I;IE FIELD.

GET AWAY FROM YOUR DESK -
b N R § -8

GET OUT INTO THE FIELD!

WE RENT A SMALL
PLOT OF LAND...

YOU GROW AND ENJOY THE
VEGETABELES AND FLOWERS.

EAGER TO JOIN? QUESTIONS? DROP US A LINE!

ceres.international@uni-muenster.de

Get away from your desk — get out into the field! Be active in a community and keep both feet on the
ground: our community garden Inchbylnch offers an excellent opportunity to do so. In the community
garden you can learn all about ecological and sustainable gardening and enjoy the shared harvest.
The gardening season is from April to the end of October. The season inauguration event where you
can find out more about our Inchbylnch community garden, ask questions and become part of the
2026 garden team, will take place at the end of April 2026.


https://imperia.uni-muenster.de/CERes/networking/inchbyinch/index.html
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Doctoral research at the TOLEL T
University of Miinster

3 research training groups

Humanities

Medicine

Art & Music

Mathematics & Natural Sciences

Law, Economics & Social Sciences Wi
departments  sports -

Clusters of Excellence
Mathematics Mulinster

14 collaborative research centres (CRCs) 14 ERC grants

Cooperation with research institutes
© iconixar, Flaticon.com
1 Max-Planck, 1 Fraunhofer, 1 Helmholtz 30 research centres

Faculty-affiliated and cross-disciplinary

> 600 professors

7 Emmy Noether independent junior research groups

12
Sources: University of Minster, facts and figures 2024



https://www.uni-muenster.de/profil/en/zahlen.shtml

Doctorate — what does that actually mean?

One thing in common (the first research phase), many differences...

approx. 4000 doctoral researchers

700-850 graduations per year (including Dr. med.)

You work either individually on your doctorate or within a structured programme

(Graduate School)

10-40% of the doctoral researchers at the University of Miinster are part of a

structured programme

The 30 Graduate schools (at Clusters of Excellence, CRCs, DFG, etc.) as well as

departments are spread all over the city

40-50% of doctoral researchers are employed at the University others are funded by

external scholarships or have their own financial resources

The dissertation (monograph or cumulative) is seen as the first independent research
achievement. Around ¥4 of doctorates are publication-based

On average it takes 5,1 years to complete a doctorate (BuWik 2025)

Sources: University of Miinster, Promovierendenstatistik; Statistisches Bundesamt,
Statistischer Bericht 2022 & 2023 - Statistik der Priifungen




Your new roles, rights, and duties

As a doctoral researcheryou are in a very special position. Your role, and thereby
your rights and duties, are mostly threefold.

First, most doctoral researchers are enrolled so they are members of the university
(students). Second, all doctoral researchers have a supervision agreement with a
supervisor (researchers under individual guidance). Some doctoral researchers are
also employees of the university, or scholarship holders.

Your rights and duties might be different within these roles, e.g. as an employed
doctoral researcher you might be expected to teach, whereas your scholarship
provider might require updates on your progress. Sometimes you might also find
challenges, e.g. when you have teaching responsibilities but need to go on fieldwork
abroad for your own research.

supervisor vk university

scholarship
foundation

If you are in doubt about your rights and duties,
you can contact various university institutions for
support, including CERes.

— 14



Academic key dates and public holidays

Winter 1. October — 31.
Semester March
Enrolment

15. August — 15. November

Summer 1. April - 30.
Semester September
Enrolment

15. February — 15. May

Additional non-working days at the UM

24.12. & Christmas Eve &

31.12.25 New Year’s Eve

16.02.26 Rose Monday
to be decided and communicated by the head
of administration

Public Holidays

03.10.25
01.11.25

25. & 26.12.25
01.01.26
03.04.26
06.04.26
01.05.26
14.05.26
25.05.26
04.06.26

Day of German unity
All Saints

Christmas 3
New Year 4 &
Good Friday «
Easter Monday ] :r :
Labour Day 7 |
Ascension Day f]”
Whit Monday H |

Corpus Christi

f
J
N

Nlunster |é in the
Nordrhem;Westfalen
Reglon and some ofthe

. bank holldaysdlffer
X /Wlthﬂ‘] Germany -

Source: Wikimedia Commons

15
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Central points of contact and services at the university

Books, prints, sports — here you can get an
overview of Miinster University‘s services for
students.

The university also offers research funding
support as well as academic support
services.

© University of Miinster/ CERes

_ 16


https://www.uni-muenster.de/studium/en/orga/erstsemesteranlaufstellen.html
https://www.uni-muenster.de/Fortbildung/gesamtprogramm/karriereplanungund-entwicklung/forschungsfoerderung/index.html
https://www.uni-muenster.de/forschung/en/servicesfuerwissenschaftler/index.html

Enrolment and student ID card

You may enrol for the winter semester from the beginning of August to 15 November and for the summer semester from the beginning of
February to 15 May.

1. Fillin the online enrolment form.

2. Upload your documents.

In some cases, for instance if your doctoral studies are in biology, you need to contact the doctoral studies examination office first and make
sure, that you have all required documents (the requirements depend on the doctoral studies regulations and the corresponding enrolment

regulations).

Are you a visiting doctoral researcher? Research stays abroad APS certification required

You have the opportunity to enrol for a If you do a research stay abroad for one If your degrees are from a higher
maximum of 2 semesters. Please or two semesters, you can apply for a education institute in China, India or
contact the student admissions office partial refund of the semester fees until Vietnam, you will need to submit the
for further support. 15 May / 15 November at the AStA. APS certification in order to enroll.

— 17


https://www.uni-muenster.de/studieninteressierte/en/einschreibung/promotion.shtml
https://www.uni-muenster.de/studieninteressierte/en/einschreibung/promotion.shtml
https://www.uni-muenster.de/studium/en/studierendensekretariat.html
https://www.asta.ms/semesterticket

So you have now successfully completed the online enrolment form and sent the required documents to the university by post. You will get
your confirmation of the enrolment (either PDF or via post). Within two weeks you will receive a letter with further instructions and your
University of Miinster login details. To finish the process, you need to:

1. Pay the semester fee (2025/26: 352,67 €)

o Go to www.uni-muenster.de/stu and log in (account details on the back of the paper)

o Choose “Studiumsverwaltung” (Administration of Study) at the left navigation, then “Bezahlen und Riickmelden” (Payment and Re-
Registration). Now you will see how much you need to transfer, the payment details and a 13-digits reference number. Make sure that
you transfer enough money to cover any currency rates. REMEMBER! Repeat this step each semester on time and check your university e-
mail account regularly.

2. Upload your photo here.

Once you have done this, you will receive your student ID card to your correspondence address. Now you are fully enrolled!

_ 18


https://www.uni-muenster.de/studium/en/orga/studienverwaltung/semesterbeitrag.shtml
http://www.uni-muenster.de/stu
https://www.uni-muenster.de/studieninteressierte/en/einschreibung/studierendenkarte.shtml

Student ID card

By presenting your student ID card, you identify yourself as a student at the University of Miinster. Your student ID also entitles you to
concessions at public facilities, such as the municipal swimming pools.

Library user ID card Copy card Mensa card

Your student ID also doubles as a With your student ID card, you can Your student ID lets you purchase
library user ID for use at the University  print and make copies on any of the meals and beverages at all dining
Library (ULB). On the back of your 300 multifunctional devices halls and bistros at the University at
student ID card, you will find your available in the University's the student rate.

personal ULB user number printed libraries, institutes and central

under the bar code. For security buildings. Find out more about the use as

reasons, this ULB user number must copy and mensa card.

be activated one time only. You P

activate your card by simply logging in =i
to the University of Miinster’s Self-

Service portal

> Studierendenausweis

Hh S
e '

Matr.-Nr.: 123 456 Az1234561/X 1234

Martina Mustermann

—19


https://service.uni-muenster.de/go
https://www.stw-muenster.de/en/gastronomy/bezahlung/

Good Scientific Practice

All scientists at the University of Miinster are responsible for exhibiting the fundamental
values of good scientific practice in their conduct, and for advocating for them.

In July 2023, the Senate passed the Statute “Securing good scientific practice”, which
obliges researchers and academic staff of the University to exercise fairness and honesty
in academic work. They are also obliged by the Statute to continuously update their
knowledge about the standards of good scientific practice and to engage in dialogue
with other scientists. There are numerous events organised by the individual faculties
and Miinster Centre for Emerging Researchers (CERes) for that purpose. In their function
as heads of individual research units, doctoral supervisors are responsible for adequate
individual supervision and career development of junior researchers and therefore play a
particularly important role in the transmission of good scientific practice to their doctoral
candidates. In line with the Statute, some doctoral regulations and supervision
agreements also state that doctoral candidates and doctoral supervisors are obliged to
comply with the rules of good scientific practice.

'F' v — e o
o =]
e éWi’
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https://www.uni-muenster.de/imperia/md/content/wwu/ab_uni/beitrag232901.pdf

Getting your research published

During your doctoral research, publishing your work already plays a key role in
most academic disciplines — as a means not only of gaining recognition for your
research results or of strengthening your academic reputation, but also as an
obligation to the principles of good research practice and Open Science. As a
result of being published, your research becomes part of global scientific
discussions and a motor for progress in society.

We support you with offers regarding publishing strategies and peer-review
processes. Miinster University Library (ULB) offers specific ways to get things
published, including multi-media work, as well as regular workshops in our
programme on the topics of digital publishing and research data management.

© jcomp auf Freepik



https://www.uni-muenster.de/Publizieren/en/index.html
https://www.uni-muenster.de/CERes/en/qualifizierung/workshops/index.html

Dissertation and defence Publishing

In Germany, the doctoral title is only awarded to the researcher,

Doctoral researchers demonstrate their ability in scientific research by a once the thesis has been published. Information on publishing at
written doctoral thesis or a cumulative thesis. the University of Miinster may be found here.
o The thesis must meet specific formal criteria, which are defined in Cumulative thesis

the examination regulations of the relevant departments and their
doctoral studies examination offices (Promotionspriifungsamt).

Some departments at the University of Miinster allow doctoral
researchers to complete their doctorate by combining several

o Itisrecommended to have a closer look at the examination essays published in prestigious specialist journals. This is called a
regulations to be informed about the rights and duties of a doctoral cumulative thesis and is an alternative to a single monograph and
researcher. most common in the natural sciences or medicine.

o The thesis does not have to be written in German as you and your
supervisor can agree on another language.

o The doctoral examination process includes an oral examination, the
disputation, which takes between one and two hours.

— .


https://www.uni-muenster.de/die-universitaet/en/fak_fb/pruefungsaemter.shtml
https://www.uni-muenster.de/Publizieren/en/index.html

Research culture at the University of Miinster

Together with all doctoral researchers, postdocs,
supervisors and stakeholders in the faculties, we are
shaping CERes as a place where people can come together,
and where emerging researchers can play their part. And
where certain things are strengthened: an awareness of
social responsibility, the importance of science
communication, and the opportunities which doctoral
researchers and postdocs have for using their potential and
their skills to benefit our society.
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There are also many other opportunities to get to know the research culture at the University of Miinster. One example is the annual Miinsters Wissen
Frisch Gezapft event organized by doctoral students. Researchers talk about their work - in bars and pubs. This allows you to "tap into" the knowledge of
researchers at the University of Miinster.

— 23



https://www.uni-muenster.de/Cells-in-Motion/events/wissen-gezapft/index.html

Health & well-being

Have you ever experienced mental stress during your academic work? If so, you’re not alone with such an experience. Many doctoral researchers and
postdocs feel a high degree of prolonged stress, e.g. as a result of increased pressure of time or work, or of uncertainties regarding employment.

CERes regularly offers a workshop on the subject of mental health in the academic system.

Your well-being can also be supported by what University Sport
(Hochschulsport) and Health Promotion in the Workplace (betriebliche
Gesundheitsforderung) have on offer.

Moreover, the Student Advice and Counselling Centre (ZSB) offers psychological
counselling in German and English for doctoral researchers.

g
)
L

If you are working with a (chronic) illness or disability, you can investigate whether you
might be eligible to compensation for such disadvantages (Nachteilsausgleich) e.g. in the
form of a reduced teaching load or an extension of the time-limit on your employment.
Further information can be given by the Representative Body for Severely Disabled
Employees and the counselling service for staff and management.

: hfl/UA'SD :

hpb ra

‘@lfop

Questions? Contact Rebecca Meier at CERes:
rebecca.meier@uni-muenster.de

— 2



https://www.uni-muenster.de/CERes/en/qualifizierung/workshops/index.html
https://www.uni-muenster.de/Hochschulsport/en/index.shtml
https://www.uni-muenster.de/Fortbildung/en/gesamtprogramm/gesundheit/index.html
https://www.uni-muenster.de/ZSB/en/psychologische-beratung/psych.html
https://sso.uni-muenster.de/intern/gesund-sozial/beeintraechtigung-und-inklusion/schwerbehindertenvertretung/ausgleich.html
https://sso.uni-muenster.de/intern/gesund-sozial/beeintraechtigung-und-inklusion/schwerbehindertenvertretung/index.html
https://www.uni-muenster.de/Verwaltung/en/orga/sozialberatung.html
mailto:rebecca.meier@uni-muenster.de

The PhD representatives

The PhD representatives (Promovierendenvertretung) are a
group of three elected doctoral researchers who are
representing the interests of all doctoral researchers. They
support doctoral researchers of all disciplines at the University
of Miinster on diverse issues, such as funding or supervision
challenges.

They also organise informal networking events (Stammtisch,
Pub quizzes, Bouldering, etc.) and scientific events (writing
nights, seminars, debates).

i |
Sign up for the representatives’ newsletter here to stay o e e P e

informed about upcoming events, elections, and relevant
news.

2"d Writing Retreat in Bacharach: 24.-28.11.2025, info and
application: phd.students@uni-muenster.de.

_ 25


https://www.asta.ms/en/autonome-referate/promovierendenvertretung
https://listserv.uni-muenster.de/mailman/listinfo/promovierenden-info

Financing your doctoral studies

Most doctoral studies positions are not linked to an employment contract as a researcher. In that case doctoral researchers need to apply for an
external doctoral studies scholarship or maintain themselves during the doctoral candidacy.

Support for doctoral studies scholarship application at the University

If you need some guidance in preparing your doctoral studies scholarship application, you can
contact Ms. Linda Dieks from SAFIR.

Grants for researchers at risk
If you are a researcher at risk (e.g. because you had to leave a country due to a war or crisis),
you might be eligible for specific grants, please contact CERes for first advice.

The DAAD scholarship database
In the scholarship database of the German Academic Exchange Service (DAAD) you will find

both doctoral scholarships for international doctoral candidates and scholarships for shorter
research stays abroad.

You can find an overview of the cost of living in Miinster here.

_ 26



https://www.uni-muenster.de/Safir/en/Team/index.html
https://www.uni-muenster.de/international/en/studierende/general-information/cost-and-funding.html

4. Getting started —
first steps in Miinster




Accommodation

Miinster is a growing city with lots of students. Be persistent and patient while looking for accommodation. Network to improve your chances.

Doctoral students can apply for a room or an apartment at the Studierendenwerk
(prerequisite: enrolment) or for an apartment in one of the University of Miinster's
guest houses (max. rental period: 1 year). As the apartments at the
Studierendenwerk and in the guest houses are very popular, you should allow for
a longer waiting period.

If you would prefer to rent privately, be it an entire apartment oraroomin a
shared flat, take a look at wg-gesucht, social media, the nadann or the housing
portal of the AStA of the University of Miinster.

You can find more information about housing here.

© rawpixel.com auf freepik

Please note that CERes does not manage accommodation and cannot provide
specific assistance in finding accommodation.

— 2


https://stw-muenster.de/en/studentisches-wohnen-en/bewerbung/studierende-allgemein/
https://www.uni-muenster.de/leben/en/gaestehaeuser/index.html
https://www.wg-gesucht.de/
https://www.nadann.de/rubriken/kleinanzeigen/biete-wohnen
https://www.asta.ms/wohnraum
https://www.uni-muenster.de/leben/en/wohnen.html

Moving in and residence registration

After you arrive in Germany, you must register with the local
citizens’ office within 14 days and provide your address to the
office. Schedule an appointment online.

Where: Citizens Office
Stadthaus 1 -
Heinrich-Briining-Strafie 7
48143 Miinster

Don‘t forget to bring:

o Your personal ID/passport

o The landlord‘s confirmation for your tenancy
"Wohnungsgeberbescheinigung"
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You have found a place to stay in Miinster? Despite all enthusiasm,
keep a cool mind. When moving into your new place, please make

sure you understand the contract, in particular the conditions for the
deposit and any possible extra costs. Normally, there is a handover
protocol — ask for it, keep your copy.

Broadcasting License Fee (“Rundfunkbeitrag™)

Every household in Germany has to pay a fixed monthly rate for public
television and radio broadcasting. If you have an apartment for yourself, you
will need to pay the fee. If you live in a shared flat, ask who is paying the fee,
share the costs, and register accordingly. Please don’t ignore any post as the
fees may be asked from you even retrospectively!



https://termine.stadt-muenster.de/?lang=Englisch&rs
https://www.stadt-muenster.de/fileadmin/user_upload/stadt-muenster/33_buergerservice/pdf/wohnungsgeberbestaetigung.pdf
https://www.rundfunkbeitrag.de/welcome/englisch/index_ger.html#the_licence_fee
https://www.rundfunkbeitrag.de/anmelden/index_ger.html

Visa and residence permit

IMPORTANT NOTICE: Please note that from 01.11.2025, CERes will no longer be responsible for advising on visa and
residence permit matters for doctoral researchers. The new point of contact will be announced as soon as possible.
For (urgent) matters before 01.11.2025, please continue to contact us.

Whetheryou need a visa — and, if so, which one — depends on your nationality, the purpose of your stay and its duration. As a rule,
doctoral researchers who do need a visa should apply for one for the purposes of their study. In individual cases, a researcher’s visa
may be an option. More information on the topic can be found on the website of the German Foreign Ministry (Auswartiges Amt) and of
the German embassy in the home country.

Please also take note of the rules on gainful employment which are linked to your visa and check these before you accept any job. A
visa or a residence permit for the purpose of studying entitles the holder as a rule to take on part-time employment.

The visa entitles you to enter Germany and stay for a period of up to three months — or, in
some cases, up to 12 months (long-stay visa). For any further stay you must apply for a
residence permit in Miinster (or with the authorities responsible for your place of residence).
Before you can make any application for a residence permit, you need to have registered
your place of residence in Germany.

© Freepik

For the entire period of your stay, your living expenses (€934 per month for §16b) have to be
covered through income, a scholarship or a blocked bank account.
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https://www.auswaertiges-amt.de/en/visa-service
https://www.auswaertiges-amt.de/en/about-us/auslandsvertretungen/deutsche-auslandsvertretungen

Insurances

Health insurance Personal liability insurance
Health insurance is mandatory throughout your stay. In Germany, people are liable for accidents and damages they

. . cause. Even though the liability insurance is optional, it is regarded
As a generalrule, researchers with an employment contractand their .5 o1y important and useful. DAAD scholarships usually include the
dependents are covered by statutory insurance, while researchers liability insurance.

without an employment contract are covered by private insurance.

. . Accident insurance
In the case of an employment contract, your employer will register

you with a statutory insurance provider. If you would like to choose Accidents which cause you damages such as disability and prevent
the provider yourself, you will have to notify your employer when you to work can be covered by accident insurance.

signing the contract.
Further information can be found here.

If you take out private insurance, you should compare the tariffs of
different providers and make sure that all the benefits relevant to you
are covered by the tariff you choose.

— .


https://www.make-it-in-germany.com/en/living-in-germany/insurance/private-liability/

Banking and taxes

In order to pay your rent, semester fees or other payments, it may be
advisable to open an account. If you are employed, you will also
need it to receive your salary.

Most banks offer free bank accounts for students (sometimes with
an age limit). Compare the conditions and costs from different
banks. Check whether the bank has conveniently located ATMs.
Paying with a visa card is less common in Germany than in other
countries, therefore make sure to get an EC card. It’s also better to
always have some cash with you, since some shops might only
accept cash.

When opening a bank account bring your

passport/ID card, certificate of enrolment, your residence permit card
(if you already have it), your tax ID, and a confirmation of your
registration in the city.

Your tax number will be sent to you via post once your address is
registered. It is sent only once, so keep it forever!

If you are employed, your taxes and social contributions will be deducted
from your gross salary automatically.

If you have a scholarship, you normally don‘t need to pay taxes.

At the end of the year, you may file a tax return to declare any expenses
(e.g. costs to commute to work, childcare, etc.).

Contact the HR department if you have questions about taxes or
other employment related concerns.

— .



Pre-departure checklist

Once you have received an acceptance for doctoral supervision, you need to start preparing for your doctoral candidacy in Miinster. For a
smooth transition you should take care of the following things before coming to Miinster.

L Documents for the enrolment: You will need certified copies O Look foraccommodation
of your diplomas, a written confirmation of doctoral
supervision and, if applicable, a supervision agreement.

O Ifyou bring along your family, check visa, school, and
daycare options in advance

O Passport/Visa: Check if your passport is valid and whether
you need a visa to enter Germany. If you will be employed,
you might need a visa even though you do not need one to
enter the country.

O Bookyourtravel tickets (only once you have your visa)

U Getan appointment to register your address at the local
citizens office (the confirmation of the address registration
is required for further steps and appointments need to be
booked in advance)

U Get atravel, health, and liability insurance

O Finances: sign your employment contract, accept your
scholarship, or open a blocked bank account
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https://www.uni-muenster.de/forschung/en/promotion/einschreibung.html
https://termine.stadt-muenster.de/select2?md=1

Upon arrival checklist

Already in Miinster? Here is a list to guide you during the first days and weeks in your new city.

U Find accommodation and register your O Familiarize yourself with the
address at the citizens office examination regulations
(“Promotionsordnung™)

O Enrol as a doctoral student at the
student admissions office O Apply for a residence permit within 9o
days

O Sign up for the Buddy Programme

O Open abankaccount (if applicable)
U Meet your supervisor

O Attend orientation and social events
O Getin contact with your hosting

institute or the graduate school Q Sign up for a German course



https://www.stadt-muenster.de/en/citizens-office/citizens-office
https://www.uni-muenster.de/studium/en/studierendensekretariat.html
https://www.uni-muenster.de/CERes/en/networking/buddy_programm/index.html
https://www.uni-muenster.de/ZSB/studienfuehrer/promotion
https://www.stadt-muenster.de/en/aufenthaltsrecht/appointment-request
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Medical Care

The healthcare system in Germany helps you out in many ways:

For medicine without prescription, you can ask for advice at a local pharmacy. Yet,
some medicine needs prescription. Therefore, it is recommended to have a general
practitioner (Hausarzt) for any cases concerning your well-being.

Your Hausarzt can send you for a further check up to the specialist (e.g. orthopedist,
the cardiologist...).

To find an English speaking Hausarzt you may use this website and select English
under “Gesprochene Sprachen” in further settings.

©:benzoix auf Freepi

Emergency numbers:
Fire department/Ambulance - call 112
Police - call 110
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https://www.doctolib.de/

Transportation

The most popular and fastest transportation within Miinster is the

bicycle. Make sure to purchase a bike with functioning lights and brakes. Nearest airports:
Be sure to cycle according to the rules to avoid fines. You can find many Miinster/Osnabriick,

second-hand bicycles on social media, in the local newspaper nadann
and on kleinanzeigen.de. More information on cycling in Miinster.

‘SemesterTicket

Westfilische Wil

helms-Universitit Miinster

01.04.2016 - 30.09.2016

© GunnarA. Pier

Dortmund,
MAUNSTER Diisseldorf, Cologne.

Cycling is not your cup of tea? Don’t worry, once you are enrolled, you will be
able to use regional trains and busses nationwide with your semester ticket for
free! The semester ticket is not valid on high-speed trains (IC and ICE).

You simply log in to the University of Miinster’s Self-Service portal, download
your ticket and print it.



https://www.nadann.de/rubriken/kleinanzeigen/flohmarkt/
https://www.kleinanzeigen.de/s-fahrraeder/muenster-%28westfalen%29/c217l929
https://www.ebay-kleinanzeigen.de/s-fahrraeder/muenster-%28westfalen%29/c217l929
https://fahrradstadt.ms/2018/10/11/6-tipps-fuer-fahrrad-erstis/
https://www.uni-muenster.de/leben/en/mobil.html
https://service.uni-muenster.de/go

German courses

As an enrolled doctoral researcher you can take German courses for
free at the Language Centre (Sprachenzentrum) of the University of
Miinster.

You can find information on free courses here. Registration is only open
few weeks before the start of the courses. For most beginner courses
you only need to log in with your student account. Before enrolment for
advanced courses, you need to take a C-Test. For a date check here: C-
TEST.

The Language Centre also offers fee-based courses for researchers
270€ (60h).

If you are interested in more intensive-learning courses
within a shorter period, private language courses may be
interesting for you:

Wissenschaftliche Internationale Partnerschaften WiPDaF
eV.

Inlingua
Kapito

Lernstudio Barbarossa

Volkshochschule Miinster

Dolmetscher Institut Miinster
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https://www.uni-muenster.de/Sprachenzentrum/lehrveranstaltungen/index.html
https://www.uni-muenster.de/Sprachenzentrum/en/sprachtests/c-test/index.html
https://www.wipdaf-deutschkurse-muenster.de/
https://www.inlingua-muenster.de/startseite.html
https://www.kapito.com/en/course-overview/
https://www.lernstudio-barbarossa.de/muenster-mitte/erwachsenenbildung/sprachkurs/deutsch-als-fremdsprache
https://www.stadt-muenster.de/vhs/programm
http://di-muenster.de/deutsch-lernen.php

Leisure activities

Miinster offers a wide range of cultural and leisure activities. Enrolled doctoral students
receive discounts at theatres and museums with the cultural semester ticket. In addition to
the university sports courses, there are numerous other sports clubs in the city.

© Freepik

Miinster is also a green city and the lake Aasee and the
promenade in Miinster invite you to stroll and linger. A
particular highlight is the weekly market, which takes place on
Wednesdays and Saturdays on the Domplatz (cathedral square)
in the middle of the historic old town.



https://www.uni-muenster.de/Hochschulsport/en/index.shtml
https://muensteraktiv.de/vereine/

The Cultural Semester Ticket

With the Cultural Semester Ticket (Kultursemesterticket), enrolled doctoral students
currently receive discounted or even free admission to 13 cultural events. These
include, for example, theatres, museums and football matches.

The partnerships of the Cultural Semester Ticket:

Literaturverein Theater im Pumpenhaus
The Cultural Semester Ticket is funded by the semester fee, so the ticket price is (Literature society) (Pumpenhaus Theatre)
already included. The ticket can be easily downloaded from the SelfService-Portal. _ . . .

Westfalischer Kunstverein Akademie Franz-Hitze-Haus

More information on how to use the Semesterticket can be found on the AStA

website (Westphalian Art Association)

Theaterbiihne im Kreativ-Haus

Museum fir Lackkunst )
(Lacquer Art Museum) USC Miinster (Volleyball)

‘lID Stadtmuseum Munster SC PreuBen Munster (FuBball)
(City Museum Miinter)
Uni Baskets Miinster
Wolfgang Borchert Theater (Basketball)

(Borchert Theatre)

SEM ESTERT'CKET Kunsthalle Miinster

T Theater Miinster
© AStA Universitat Miinster

(Minster Theatre)



https://service.uni-muenster.de/go
https://www.asta.ms/en/kultursemesterticket#faq
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